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A home for all   A family for discipleship   A base for sending 

Access to the Wantage Primary Academy 
WPA Contacts 
In case of emergency please contact one of the following WPA staff members: 
Office Manager: tbd 
Head Teacher: Leah Perring 07922 425 143 

The Keys 
We have been entrusted with all access keys for the school. Let’s honour that trust! 

 
Alarm Fob 

This operates the alarm 
system inside the building 

 

 
Main Building Key 

This operates all physical 
locks both inside and 
outside the building 

Car Park 
Pedestrian Gate Key 
This key operates the 

pedestrian gate next to the 
main gates to the car park 

Door Fob 
This operates all 

electronically operated 
doors both inside and 
outside the building 

Getting the keys 
The keys are stored in the key box on the wall on the left through the garden gate which is to the right of 
Paul and Francesca’s front door at 70 Westfield Way, Charlton, Wantage, OX12 7EP 

Contact Andy White to know the combination code for this box.  

Car Park Main Gates 
The code for the push button lock on this gate is C369. 

Open both gates and secure them in the open position. 

Car Park Pedestrian Gate 
These are to the right of the main gates when entering the car park.  Open this gate and secure it in the 
open position.  The key is attached to the others on its own little key ring along with the green tag. 

Entering the School 
Opening the front door involves two steps: 

1. Unlock the door using the Key 
2. Release the magnetic door lock using the Black fob against the small black rectangular box 

immediately to the left of the door 
NOTE: The magnetic lock will engage again if you let the door shut.  It can then only be opened with the 
Black fob from the outside or by pressing the Exit button on the wall to the left of the door inside the 
lobby.  You can stop the door closing by pulling it wide open to the point at which it stays in place.  
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The Alarm System at the School 
The alarm is controlled by the alarm 
control box on the wall by the reception 
window.  

 

 

 

 

 
The alarm is operated by holding the 
Alarm Fob against the bottom right-hand 
corner of the alarm control box. 

NOTE: you do not have to open the flap 
on the alarm control box to do this.  You 
only need to open the flap if you need 
access to the buttons when arming the 
system (see below). 

 

Entry – disarming the system 
When you open the front door and come in, the alarm control box will be making some noise. 

Place the alarm fob against the bottom right-hand corner of the alarm control box.  The alarm will 
deactivate and the beeping noises will stop. 

Departure – arming the system 
1. Make sure all the doors and windows are closed, including the main entrance door!! 
2. Hold the alarm fob against the bottom right-hand corner of the alarm control box. 

a. You will hear a long beep.  
b. Keep holding the fob there. 
c. Eventually you will hear a number of repeated short beeps. 

3. Check that the display indicates that the system is arming.  If it says one or more zones are open: 
a. Press the “ESC” button on the keypad to halt the arming process.   
b. The “arrow” buttons on the box will show you the names of the open zone(s). 
c. Find and close the necessary doors and/or windows. 
d. Go back to step 1. 

4. If you change your mind and need to stay in the building, then press the “ESC” button on the 
keypad to cancel the arming process. Go back to step 1 when you are ready to arm the system 
again. 

5. Leave the building via the front door and lock the door with the key. 
6. Make sure that the beeping stops.  It may take a while to do this. 
7. Remember to close the main and pedestrian car park gates before leaving the site. 


